First name, middle initial, last name

Street address, apt #

City, state, zip code

Phone number

Email


Education: 

School name, city, state G.P.A (if applicable) 

Career pathway (for example, academy of technology/engineering)

Expected graduation date


Technical Skills 
	· List each skills in a box 
	· c++ (also list your skill level)
	· HTML (beginner)

	· Photoshop (expert)
	· Flash (beginner) 
	· 

	· 
	· 
	· 


Experience: [you should list your job or volunteer experience here, from more recent to the oldest]

Company name 

City, state  


Date [from month/year to month/year]

Job Title 

· [always list your experience with bullets for easy reading]

· [always start the sentence with an action verb]

· [make sure you use the right tense for your action verb whether current tense or past tense]

· [always show your accomplishments in your responsibilities]

· [always use numbers as part of your achievements; i.e. installed 50 computers]
Company name 

City, state  


Date [from month/year to month/year]

Job Title 

· [always list your experience with bullets for easy reading]

· [always start the sentence with an action verb]

· [make sure you use the right tense for your action verb whether current tense or past tense]

· [always show your accomplishments in your responsibilities]

· [always use numbers as part of your achievements; i.e. installed 50 computers]

Languages: [list languages you speak other than English]
Interest: [sports, entertainment, hobbies]
